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1. Proposals 

Proposals are open now, starting from the 30th of October! If you’re having trouble finding some 

production team members, you have questions for the Exec, or you want to get involved but don’t 

have a show to throw yourself into, come along to our proposal meet-up on the 18th of November 

(location and exact time TBC). Proposals are due in by midnight on 2nd of December.  

2. Proposal Interviews and Voting 

Proposal Interviews will be held on the 9th of December (location and exact time TBC). At the 

absolute least, the proposer and the director (if they are different people) are required to be present 

at this interview, if that’s not going to be possible contact proposals@dramasoc.org.nz to see if we 

can figure something out, do that ASAP as the more warning we get the more options we have. 

You’re also welcome to bring any other members of your senior prod team. 

We will aim to vote on and decide the production that night. However, in special cases the 

Committee may feel the need to call a Special Proposal Panel, and so the decision-making process 

may be extended by a couple of weeks. 

Check out article 10 of our current Constitution (www.dramasoc.org.nz/constitution) for more 

details on the proposal interview and voting process. 

3. Rights Acquisition 

Rights can sometimes take a while to acquire, which is why we provide a 4 week window so that 

delays are anticipated. You can still use this time to plan and organise things for the show, but all 

show advertising in this time is strictly prohibited as this can affect the likelihood of acquiring rights. 

If rights have not been confirmed at the end of the window, the prod team will meet with the exec 

to re-assess the situation. If we fail to acquire rights we will look to other options for our 1st major 

show, so make sure those rights are available for amateur productions in New Zealand before you 

propose! 

If your show doesn’t need rights (i.e. is in the public domain, is an original work, or you have a 

special arrangement with the playwright), great! You don’t need to wait around for these four weeks 

and so can get straight to work on all aspects of the show. 

4. Pre-Production 

This is a broad term to refer to all the work that must be done before auditions. Things like; finalising 

the director’s visions for casting, calling auditions, doing the first round of marketing, and getting a 

head start on all the other work that must be done before pack-in. This period is very flexible 

because it is essentially the gap between the acquisition of rights and auditions. The only 

requirement is that this gap is at least a week in length to allow for marketing of auditions. 

5. Auditions 

The dates of auditions are entirely up to the discretion of the prod team. We do recommend they 

take place at least partially on a weekend. There should also not be any requirement for a university 

student to skip classes or assessment to make their audition slot. We provide the 2-weekend 

window of 18/1-27/1 as a suggestion, but ultimately it’s up to you. 

6. Rehearsals 

Our on-campus rehearsal booking times are yet to be confirmed (we likely won’t receive 

confirmation until January), but we are working toward the following: Mondays from 7pm to 10pm, 

mailto:proposals@dramasoc.org.nz
http://www.dramasoc.org.nz/constitution


1MS  2019 

PRODUCTION TIMELINE 
 

3 
 

Wednesdays from 7pm to 10pm and Saturdays from 11am to 3pm. All of these will be in either DW1 

or DW2 at the Jack Mann Auditorium complex on the Dovedale campus. We are aiming to have 

these slots booked year-round, so the extent of rehearsals is up to you, although we suggest 7 weeks 

of rehearsal before prod-week for most shows. 

All the on-campus rehearsal times are set by the Committee, as they require negotiation with the 

UCSA and will be our rehearsal slots for all events in 2019. If these times do not work with you, you 

are welcome to seek spaces off-campus, but keep in mind transport difficulties for students. 

7. Pack-In 

This section assumes that you are using DW1 as a performance venue. If you wish to use an 

alternate venue the pack-in schedule will depend on the availability of that venue. 

Pack-in will likely not be able to be started in any significant way until the evening of Friday the 22nd 

of March. From there you will have until before the following Monday to have the lights in and the 

set structurally complete before other groups will be able to use the venue during the day (If your 

set is going to be significantly large, or unable to be partially packed-down, please contact the 

Committee via proposals@dramasoc.org.nz ASAP as this will require special bookings). Finishing can 

be completed during prod-week prior to opening. 

8. Prod-Week 

Prod Week is the time in which you do the last rehearsals, plot the lights, complete set, and 

otherwise finish creating the show. This period is very ambiguous and changes slightly from show to 

show, but assuming you’re using DW1, you’ll be able to properly begin this on either the Saturday or 

Sunday of the pack-in weekend and go until the night before opening. 

9. Show 

The show window is set by the Committee, but the layout is up to you. We have a window of 27/3-

6/4 and expect at least 8 performances to be completed in this time, at least 7 of which are evening 

performances. A Saturday closing is also preferred. Layouts in the past include:  

• Thu, Fri, Sat, Tue, Wed, Thu, Fri, Sat 

• Fri, Sat, Sun (matinee), Tue, Wed, Thu, Fri, Sat 

• Wed, Thu, Fri, Sat, Wed, Thu, Fri, Sat 

10. Pack-Out 

Pack-Out begins straight after the final performance. The bulk of Pack-Out is completed on the 

Sunday after, and everything must be out of the theatre by the Monday evening. 

11. Post-Prod 

The term of the Production Manager ends on the 27th of April. As such, the entire show must be 

completed by this time (extension at the discretion of the Committee). This includes: storing, selling, 

or destroying all set, props, and costumes; settling all payments; collating all documents created by 

the team; closing the books; and returning all DramaSoc-owned items into the care of the 

Committee 
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